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Let’s Talk Dementia  

Presenter’s Manual 
 

How to use the Manual  

The Presenter’s Manual is intended to 
supplement the information found in the 
Let’s Talk Dementia Presentation 
PowerPoint, which contains the presenter’s 
notes for the power point presentation. 
This manual provides facilitation tips, 
sample exercises, and additional resources 
to use in your presentations.  

What is Alberta Council 
on Aging? 

Alberta Council on Aging (ACA) is a non-
profit charitable organization since 1967 
that is committed to improving the quality 
of life for seniors. Alberta Council on Aging’s 
membership is comprised of individuals, 
businesses, and organizations and is 
privately funded through donations, grants, 
and memberships. 

All presentations and publications of the 
Alberta Council on Aging come under the 
Senior Friendly™ Program, the 
organization’s cornerstone initiative that 
teaches communities about becoming age 
friendly. As owners of the Senior Friendly™ 
trademark, the Alberta Council on Aging is 
responsible for promoting and distributing 
the Senior Friendly™ Program.  

What is the Let’s Talk 
Dementia Presentation 
About? 

The Let’s Talk Dementia Presentation is an 
initiative designed by the Alberta Council on 
Aging to educate seniors and community 
members about dementia, and how an age 
friendly/dementia friendly community can 
support someone living with dementia to 
have a good quality of life. 

Training Objectives 

1. What is dementia?  

2. What is an age friendly/dementia 
friendly community? 

3. How does a community include 
people living with dementia?  

Training Details 

Time Requirements 

The average length of the presentation is 
1.5 hours.  
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Before You Begin 

Before you lead a Let’s Talk Dementia 
presentation, plan your session using the 
following checklist: 

 Become familiar with this Presenter’s 
Manual, the Presentation PowerPoint, 
the Participant’s Notes, the Let’s Talk 
Dementia booklet, additional resources  

 Research relevant statistics for your 
community, if possible 

 Find out about your audience, including: 

 How many people are attending 

 What organizations or businesses 
they represent 

 Gather all the materials you will need 
using the lists provided 

 Plan an icebreaker activity to help 
participants get to know each other 

 Keep an up-to-date registration list and 
have it with you 

 Keep in mind that we do not diagnose 
dementia, nor do we offer advice on 
medication, vitamins, or alternative 
treatments 

 
 

 

 

 

 

What You’ll Need 

Below is a list of supplies you will need to 
present the presentation  

 Let’s Talk Dementia Toolkit 

 Registration list and sign-in sheet  

 Name tags 

 Laptop 

 Projector  

 Speakers 

 Extension cord 

 Markers, pens, and/or pencils and 
scrap paper 

 Do You Need More Information – 
Sign-up sheet  

 Evaluation forms 

Additional Materials for 
Participants 

 Let’s Talk Dementia booklets (hand 
out after presentation) 

 Let’s Talk Dementia Participant’s 
notes (on participant’s request) 

 Brochure/publications from  
Alberta Council on Aging, Alzheimer 
Society of Canada, etc. 

 

 

 

Tip Have a trial run of your 
presentation beforehand. 
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Room Setup 

The ideal room setup permits all 
participants an unobstructed view of the 
PowerPoint, is fully accessible, and is quiet 
enough for everyone to hear the 
presentation. An amplified sound system 
should be used in larger rooms. 

Planning a Presentation 

 Review this Presenter’s Manual and the 
PowerPoint 

 Make sure you have all of the materials 
you need before the presentation 
begins 

 If possible, visit the location prior to 
presentation 

 The day of the presentation, arrive early 
to set up 

 Test the projector, laptop and sound 
system ahead of time  

 

 

Community Presentation  
(1.5 - 2 hours) 

9:00–9:10 

 

9:10–9:50 

9:50–10:00 

Introduce presenters, ACA 

 and partner or host 

PowerPoint presentation 

Stretches 

10:00–10:10 Refreshment break 

10:10–10:25 Continue power point 

Questions 

Hand out additional 
resources  

10:25–10:30 Evaluations 

 

 

  

  

 

Basics of Adult Education 

To successfully present the Let’s Talk 
Dementia presentation it is important to 
understand the basics of adult education. 
Some key concepts to keep in mind as you 
prepare for your session include: 
 

 Adults are knowledgeable. Adults have 
a wealth of life experience and may 
already know a great deal about seniors. 
Be open to learning from participants. 

 Adults come to training with certain 
expectations. It’s always a good idea to 
ask adult participants what they expect 
from the session. This will help guide 
your presentation and avoid 

Tip Always put up signs so that people 
can find your session with ease. Have a 
greeter at the door and a helpful person 
at your resource table. 

 

Let's Talk Dementia

Room A

Understanding Alzheimer Disease: The 

Link Between Brain and Behaviour 

video clip will add an extra ½ hour to 

presentation. It is available online at 

https://vimeo.com/25523011 

https://vimeo.com/25523011
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emphasizing material they already 
know. 

 Adult learners like to know how the 
information applies to real life. Where 
possible, tailor the information to the 
specific type of work the participants 
are engaged in, offering relevant, real 
life examples. 

 Adults learn more effectively if two or 
more senses are used. Use visual, 
auditory, and hands-on activities for 
more effective learning. Get participants 
interested and involved in the material 
by doing something active. 

Facilitation Tips 
 

 Don’t read the material word-for-word. 
Paraphrase the information and use the 
Presenter’s Notes to add details and 
round out the information on the slides. 

 Involve everyone. Ask quieter 
participants directly for feedback and 
encourage everyone’s involvement. 
Respectfully acknowledge all comments. 

 Make sure the physical environment is 
comfortable for all participants. 
Monitor room temperature, noise, and 
light. Ensure the layout and furniture is 
comfortable. 

 Manage difficult situations. Use group 
rules as necessary; remain relaxed and 
respectful; if appropriate, use humour 
to diffuse situations. Focus on getting 
participants back on track. Always come 
back to the objectives of the Let’s Talk 
Dementia presentation. 

 Avoid using crutch words when 
speaking. Using “um”, “right”, “like” and 
other repetitive sounds distract from 
your primary message. 

 Respond to questions. Acknowledge 
questions, and encourage others to 
answer first. Summarize responses and 
add to the response when necessary. 
Check for learner’s understanding. If 
you can’t answer a question say you 
don’t know. It is unacceptable to make 
things up. Give a referral, get back to 
people by using the Do You Need More 
Information Sheet. 
 

 Give participants an opportunity to do 
something hands-on along with written 
work and small group discussion.  
 
 
 

 
 
 

  

Tip Allow for breaks; use some of 
stretches in the appendices section of 
manual, offer refreshments. 
Encourage networking and 
interaction. 
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Using the PowerPoint 
The PowerPoint contains all the notes 
required for presenting the material except 
for the experiential exercises Appendix B, 
page 12 in this manual. 
 
Presenters must review the PowerPoint 
notes carefully, and have a print copy to 
use during the training sessions. 
 
Note, all information in the presentation is 
provided in the “Let’s Talk Dementia” 
booklet. Before the presentation confirm 
with your audience they will be provided 
with additional resources following the 
presentation.  

Presenting Let’s Talk 
Dementia  

Ice Breakers  

Alliterative Introductions 

1. Introduce yourself to the group with an 
alliterative adjective attached to your 
name that describes something about 
you. Alliterative words have the same or 
a similar consonant based upon the first 
letter of your name.  

Examples: "I'm dynamite Donna." “I’m 
brilliant Beth.” 

2. Ask each participant to introduce 
themselves to the group with a similar 
alliterative nickname. 

One Good Thing 

1. Introduce yourself by identifying one 
thing you like about yourself. 

2. Turn to your neighbour; ask them 

their one good thing. Introduce your 

neighbour to the larger group. 

Conclusion 
To conclude the session, make sure to do 
the following: 
 

1. Ask participants what they have 
learned today. Paraphrase the 
training objectives, and provide 
highlights.  
 

2. Thank the host. Ask if there are final 
comments or questions. 
 

3. Ask participants to complete the 
evaluation form (under Templates).  
 

 
 

  

 



8 | P a g e  
 

 

 
 

 

 
 
 

Appendices  
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Appendix A – Stretches 
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Appendix B – The Dementia Experience 
 

Purpose: These exercises may help participants understand how a person living with dementia 

might feel. 

Activities: 

1. Provide each participant with two small pieces of paper. Ask them to write down on 

each piece of paper one person, place, or thing that brings them joy or purpose. To 

demonstrate the impact of dementia, tell the participants significant information can go 

missing or be inaccessible. Proceed to set aside one or both pieces of paper and ask 

participants how they feel. Give people time to feel their feelings before you move on. 

* Return to this exercise on slide 19. The exercise now becomes a way of 

demonstrating adaptation. For example: If I love reading, someone can find me 

materials that are easy to read or can read to me. 

2. Have each person draw a side of a quarter from memory. No use of coins. Once the 

exercise has been completed, show the participants the picture of the quarter (answer 

key page 12).  

3. Ask participants to count backwards from 100 by 7’s in pairs. No paper, no calculator. 

4. Ask participants to imagine that they have arrived in a foreign country for a holiday 

where no one speaks English and they do not speak the language of the country. They 

have discovered they have no wallet, passport, or forms of identification. How do they 

get help, have a holiday and return home? 

Debrief: After participants have completed an exercise of your choice, use the following 

questions to debrief the activity: 

 How did you feel during the exercises?  

 What might help? 
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Answer Key 

 

 

 

https://www.bing.com/images/search?q=picture+of+canadian+quarter&view=detailv2&&id=2A33119126FF0AE9928AB927F6CF64AF8603C779&selectedIndex=33&ccid=EoufNzPQ&simid=608019124920060669&thid=OIP.M128b9f3733d02273519b702a77732cb4o0
https://www.bing.com/images/search?q=picture+of+canadian+quarter&view=detailv2&&id=D758B5C78AB772A31C01D24C934186E4D6AD3084&selectedIndex=49&ccid=SxuePmIi&simid=608024330421929352&thid=OIP.M4b1b9e3e6222f2aa5d7f823230ab353do0
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Templates 
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Let’s Talk Dementia Presentation Evaluation 
 

Date: ______________________ 

 

Your feedback is important to us. Please take a moment to fill in the following: poor, fair, good,  

Note: The words “Excellent” or “good” are acceptable as descriptions or you may use your own! 

Date:  

1. Usefulness of presentation content was: 

 

 

2. Presenter’s knowledge of material was: 

 

 

3. Space was: 

 

4. Handouts were: 

 

5. What did you find most useful about this session? 

 

6. I will use the information provided in this session when I … 

 

7. Other topics I would like more information on… 

 

8. Evaluation of the session as a whole… 

 

 

9.  Additional comments… 
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811 — Health Link 

www.myhealth.alberta.ca 

Alberta Health and Alberta Seniors  

www.health.alberta.ca 

Alberta Council on Aging  

Senior Friendly™ Program 

www.acaging.ca 

Alzheimer Society of Canada  

www.alzheimer.ca 

Dementia Friends Canada — Turn Understanding into Action 

www.dementiafriends.ca 

Canadian Mortgage and Housing Corporation Publications 

Housing Options for People Living with Dementia  

Volume 1: www.cmhc-schl.gc.ca/odpub/pdf/60967.pdf 

Volume 2: www.cmhc-schl.gc.ca/odpub/pdf/68296.pdf 

Dementia Care Matters 

http://www.dementiacarematters.com/ 

International Dementia Design Network — Dementia Design Research, Innovation and 

Education 

www.international-dementia-design.org/page/getting-out-and-about 

 “Memory Problems” written by the Early Stage Support Group in the North/Central Okanagan 

region of the Alzheimer Society of B.C. 

World Health Organization 

http://www.who.int/ageing/age-friendly-world/en/ 

 

http://www.myhealth.alberta.ca/
http://www.health.alberta.ca/
http://www.acaging.ca/
http://www.alzheimer.ca/
http://www.dementiafriends.ca/
http://www.cmhc-schl.gc.ca/odpub/pdf/60967.pdf
http://www.cmhc-schl.gc.ca/odpub/pdf/68296.pdf
http://www.dementiacarematters.com/
http://www.international-dementia-design.org/page/getting-out-and-about
http://www.who.int/ageing/age-friendly-world/en/
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